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How to Use Your Digital Permit for Gate Entry and Exit at
Academic Building One in Alexandria

1. Obtain Your Permit
o Locate your confirmation email received at purchase.
o Alternatively, log in to the Parking Portal:
* Go to the Permits section.
= Select View Your Permits.
* Click on your permit number.
= At the bottom of the page, click Print Permit to generate a printable
version.
2. Using the Permit
o Ensure the barcode on your permit is accessible:
* You can print the permit or save a photo of it on your phone.
o Atthe gate:
= Align the permit with the scanner window or designated area.
= Scan the barcode at the entry and exit scanner.
* Hold the permit steady until you see a light or hear a beep indicating a
successful scan
3. Important Notes
Ensure the barcode is clear and unobstructed for successful scanning.
Keep your digital or printed permit readily available for ease of access.
For digital permits, increase your phone's screen brightness
Do not share your permit. The facility records the permit number at entry and allows
only one entry per permit.
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By following these steps, you'll enjoy a smooth and hassle-free entry and exit experience.
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